
 
 
 
 

University of Southern Indiana  

Sport Management 

Field Experience Program 

 

 
 
 

Practicum (305) & Internship (498) 
Handbook 3rd Edition 

 



2 
 
 



3 
 

INTRODUCTION 
 

The USI Sport Management program’s mission is to prepare undergraduate students for a 
wide range of positions within the sport industry. The program’s faculty strive to create an 
active learning environment that encourages students to be engaged, ethical, and competent 
Sport Management (SPTM) professionals. Their teachings value both theory and practice 
as students participate in experiential learning, community service, and peer and 
professional networking. These experiences are invaluable to graduates as they enter into 
the multi-faceted sport industry as future leaders. 

 
Each Field Experience (FE) course requires experiential learning development designed to 
allow students to gain actual experiences in the SPTM field while being under the direct 
supervision of a SPTM professional. This FE is essential to the student’s preparation and 
education for entry into the sport industry. FE courses offer SPTM majors the opportunity 
to take important steps toward future success. The s. T 
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498 COURSE DESCRIPTION 
 

The internship requirement for the University of Southern Indiana Sport Management 
program is SPTM 498 – Internship in Sport Management. The prerequisite for this course is 
senior standing. Please see “Internship (SPTM-498) eligibility” for further requirements. 
 
The Internship requirement is one of the most critical components of the USI Sport 
Management Program. The internship occurs upon completion of all coursework and 
exposes students to a practical learning environment through which they apply classroom 
theory to reality. In most cases the internship is a full-time (30 – 40 hours/week) work 
experience for a minimum of 450 hours. The benefits of working full-time are that interns 
are more likely to be a part of the “team,” get a more in-depth experience and be given 
greater responsibility. 
 
The internship experience will be offered in a wide range of sport industry segments (e.g., 
Intercollegiate Athletics, Recreational Sports, Sport Communication, Professional Sport) 
and in a variety of areas (e.g., sales, marketing, operations, communications). Internship 
experiences may take place in any of the varied sport industry settings. Students may obtain 
internships in any region of the country and in some cases may receive financial 
compensation. 
 
The internship experience is expected to enhance the student’s academic experiences 
through a variety of assignments that document the experience and provide opportunities 
for reflection via required bi-
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FIELD EXPERIENCE PROCESS 
 

The process for participation in the internship is as follows: 
1. Determining an eligible site – The foundational requirements for a FE experience [work] site is one that 

contains a component of sport (e.g., ticket sales, fitness, tourism, etc.). Students may use their existing 
knowledge derived from the content of USI Sport Management courses to identify a site with a sport context. 

a. Students may meet with their faculty advisor or directly contact the Faculty FE Coordinator to 
determine eligibility of the site. Other questions concerning the area of interest and/or the timing of the 
FE course may be sent to the Faculty FE Coordinator. 

 
2. Obtain an approved Field Experience opportunity - Each student is required to obtain a FE at an approved 

sport-related site for the Practicum and/or Internship. Students can obtain a listing of previous sites where 
practicums and internships have been completed on the Kinesiology and Sport website. A listing of possible 
sites is also kept in the department office area with the administrative assistant.  Students can also work with 
the Faculty FE Coordinator to determine acceptable agencies or institutions with which the practicum may be 
established.  

a. Students should research FE opportunities at least 3-6 months prior to the beginning of their FE course. 
Procrastination by the student could result in failure to secure an opportunity at a preferred site during the 
desired semester. 

 
3. Orientation (tentative) - Students may be required to attend an orientation meeting prior to beginning their 

FE course. (This requirement is lifted if the semester falls within a time of mandates by the university (e.g., 
masks, social distancing, etc.) that discourages an in-person meeting. In substitution, the Faculty FE 
Coordinator may hold a virtual orientation. The Faculty FE Coordinator will communicate via email to inform 
you if there is an orientation scheduled during the previous term. 

a. The orientation will be scheduled following pre-registration during the fall and spring semesters before 
the FE begins so the application process is not delayed. Students will have the opportunity to meet with 
representatives from on-campus FE sites during the orientation meeting. An interview process will 
follow if the opportunity provides such a process. 

 
4. Submit Paperwork - Once the FE paperwork (completed application, work agreement, and learning goals) is 

completed by the site supervisor of the FE course, students should submit the documents via Blackboard to the 
Faculty FE Coordinator WITHIN ONE WEEK to beginning the job.  

a. PLEASE NOTE: Any student that does not submit the starting paperwork (Application, Work 
Agreement and Learning Goals) by the due date 

https://www.usi.edu/science/kinesiology-and-sport/practicum-and-internships-in-sport-management/
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ROLES AND RESPONSIBILITIES 
 

Student Accountability 
 

Students are expected to: 
 

1. Develop learning goals in consultation with their site 
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Employer - Site Supervisor Accountability 
 

Employers are expected to: 
 

1. Provide varied learning experiences and activities; the internship is an opportunity 
for students to learn. 

 
2. To work with the student in developing a work agreement, learning goals, and a 

work schedule. 
 

3. Provide continual evaluative information to the student regarding their work 
and will submit a minimum of two written evaluations to the University (mid-
term and final evaluations). 

 
4. Notify the Faculty FE Coordinator if early termination of the FE is desired 

or needed. Circumstances may arise which would cause an employer to terminate 
the internship prior to the scheduled end date.  Employers should contact the 
Faculty FE Coordinator if such termination is desired.  

 
 

Faculty Field Experience (FE) Coordinator Support 
 

The Faculty FE Coordinator is expected to: 
 

1. Have final approval of site selection for the FE. 
 

2. Evaluate the student, via an onsite visit when applicable. 
 

3. Assign the student a final grade for the course based on the students work and 
field supervisor’s input.   

 
4. Be available to offer assistance, encouragement, support, and professional 

direction to the student during this experience. 
 

5. Be available for any questions or concerns that the supervisor may have about an 
individual student’s performance or the practicum program as a whole. 
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FIELD EXPERIENCE CRITERIA FOR EVALUATION 
To receive a passing grade, students must submit all the documents, record all hours (i.e., timesheets) worked by the 
deadline listed on Blackboard, and accumulate at least an 80% on the final poster presentation.  

Incomplete (I) grades will only be given at the discretion of the Faculty FE Coordinator. 

Assignment List and Points 
 

Assignments Points 

Application 10 
Practicum Work Agreement 10 
Learning Goals Worksheet 10 
Timesheets 40 
Midterm Employer Evaluation 25 
Midterm Student Self-Evaluation 25 
Midterm Reflection Paper 25 
Final Employer Evaluation 25 
Final Student Self-Evaluation 25 
Final Evaluation of Goals 35 
Final Poster Presentation 100 
305 Total Points Possible 330 
Undergraduate Survey (SPTM - 498 Only) 25 
498 Total Points Possible 355 

 
Grading Scale SPTM 305 

Students completing ALL of the required assignments listed above for SPTM 305 will receive 

letter grades based on the following scale: S = Satisfactory (231 points or above) | U = Unsatisfactory (230 points or below) 

Grading Scale SPTM 498 
Students completing ALL of the required assignments listed above for SPTM 498 will receive 

letter grades based on the following scale: 

A = 319.5 points (90.0%) – 355.0 | B+ = 302.0 (85.0%) | B = 284.0 (80.0%) | C+ = 267.0 (75%) | C = 248.5 (70%) 

Incomplete Grades 
The USI policy for incomplete grades is as follows: 

“The designation IN (incomplete) may be used in special circumstances. An incomplete grade (IN) may be given only at the end 
of a term to a student whose work is passing, but who has left unfinished a small amount of work, for example, a final 
examination, a paper, or a term project which may be completed without further class attendance. The student must act to 
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COURSE DESCRIPTION OF REQUIREMENTS 

Application | Work Agreement | Learning Goals Worksheet 
All FE s





http://www.usi.edu/disabilities
http://www.usi.edu/stopsexualassault
https://www.usi.edu/deanofstudents/academic-integrity
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FIELD EXPERIENCE APPLICATION 

Circle One:  SPTM 305   SPTM 498 
 

Semester and year (e.g., FA2019)    
 

Circle One:  Unpaid   Paid Amount Paid$________ 
 

Student Contact Information 
 

Students Name  Student ID 000  
 

Current Address  City  State  Zip Code   
 

Phone Number (mobile)  E-Mail  
 
 

Internship Site Information (Provide complete and accurate information) 
 

Proposed Internship Sponsoring Organization 
 
 

Site Supervisor Name and Title 
 
 

Mailing Address  City  State  Zip Code    
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FIELD EXPERIENCE WORK AGREEMENT 
 

I, the undersigned, have read the following and agree: 
 

 This contract and any other forms required by the USI Faculty FE Coordinator must be 
completed before the FE begins. Calculation of hours spent in the field begins after the 
proper contracts have been returned to the USI Faculty FE Coordinator. No credit will be 
given if this condition is not met, regardless of time spent in the field. 

 
 The student should honor the ethical standards and professional codes and practices of 

the field that includes their FE. 
 
 The FE should provide varied learning experiences and activities; it should not exploit 

the student. 
 
 The student’s work responsibilities and work schedule, including vacation time, shall be 

arranged by the student and the FE site supervisor. 
 
 The number of working hours per internship shall be a minimum of 450 hours per 

semester 
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FIELD EXPERIENCE 
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This is the unofficial copy for the FE course  
 

Timesheet Hardcopy for FE Student’s notes  
 

EXAMPLE   01/01/18   8:00 AM  12:00 PM 4.0 
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STUDENT [Midterm] SELF-EVALUATION 
 

Student Name   Date    
 

Internship Site Name   
 

Site Supervisor  Title of Site Supervisor   
 

Site Supervisor Phone Number  Site Supervisor Email    
 

Describe the major duties of your position     
 
 
 
 
 
 
 

PERFORMANCE SELF-RATING 
 

The following section is designed to let you self-evaluate your current internship assignment. 
This will help you to identify those aspects of your performance which can be considered assets 
to your professional growth, as well as those work habits that need 



17 
 

 

STUDENT [FINAL] SELF-EVALUATION 
 

Student Name   Date    
 

Internship Site Name   
 

Site Supervisor  Title of Site 
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EMPLOYER [Midterm] EVALUATION 
 

Student Name   Date    
 

Work Site Name   
 

Site Supervisor  Title of Site Supervisor   
 

Site Supervisor Phone Number  Site Supervisor 
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EMPLOYER [FINAL] EVALUATION 
 

Student Name   Date    
 

Work Site Name   
 

Site Supervisor  Title of Site Supervisor  _____ 
 

Site Supervisor Phone Number   Site Supervisor Email  _______________  
 
 

EVALUATION INSTRUCTIONS 
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FINAL POSTER PRESENTATION  
 

Posters should be 48” by 36” (4 feet long and 3 feet tall).  These posters are able to be 
designed using PowerPoint, and a template can be found on the course Blackboard site.  
BUSINESS ATTIRE IS A REQUIRMENT for the presentation.  Posters should 
contain the following information (questions l2
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